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STUDENT HANDBOOK

Dear Parents,

We are honored that you have chosen Beta Academy to partner with you in the education of your children.  Committed cooperation between home and school is necessary for the education process to be effective.

Beta Academy truly believes that parents are central in the developmental process of children. For this reason, we desire to assist you in the educational development of your child in every possible way.

As we develop future leaders, we believe the ultimate goal of education is to guide student growth to full maturity.  
This handbook is designed to convey the expectations, methods, philosophies, policies and procedures practiced at Beta Academy.  Standards of conduct, academic programs, official guidelines and opportunities for extra-curricular activities are also included.

The entire faculty and staff desire to promote moral integrity in our students as we also work to develop leadership skills possessed by each of them.  With a strong academic focus and high expectations for student achievement, we welcome you and your child to Beta Academy!

Sincerely,

Beta Academy Administration, Faculty, and Staff
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BA HISTORY

Beta Academy (BA) is serving students in kindergarten through seventh grade for the 2011-2012 school year. Our founding purpose is to offer quality education to students whose parents desire a safe and nurturing environment where integrity, excellence, and compassionate service to others are taught and demonstrated each day.  Beta Academy also offers a high level of academics, utilizing proven curriculum and employing skilled and qualified instructors who foster a sense of family and belonging; building community within the school as well as beyond its doors.

NON-DISCRIMINATION POLICY

Beta Academy admits students of any race, color, national and ethnic origin to all the rights, privileges, programs, and activities generally accorded or made available to students at the school. It does not discriminate on the basis of race, color, national and ethnic origin in administration of its educational policies, admissions policies, scholarship, and loan programs, and athletic and other school-administered programs.

STATEMENT OF PURPOSE

Beta Academy functions as a private educational school for Kindergarten through seventh grades.  The primary purpose of Beta Academy is to equip future leaders academically to succeed in college, vocational school, and the work place. Every possible attempt is made to provide the best teachers and curriculum to accomplish that purpose. 

Along with equipping students to succeed academically, the academy strives to provide an environment that fosters moral character development. Beta Academy staff will strive to model, instruct, challenge, and lead students in the development of a lifestyle consistent with this purpose.
MISSION STATEMENT

Beta Academy is dedicated to assisting families by providing quality education; instilling vision and the practice of excellence in personal character, attitude, academics, service to others, social development, and physical fitness.

ACCREDITATION

Accreditation by a state governmental agency is an administrative mechanism designed to ascertain uniform education for all children in secular school. It was established as a governmental means of causing local public school districts to meet what the state educational agencies determine as minimum academic and facility standards for all schools. Accreditation teams, therefore, investigate and approve or disapprove of facilities and curriculum in educational institutions according to the criteria developed by secular educational administrators. Accreditation of a private school is not necessary. 

Beta Academy makes high academic standards a priority. Our teachers are experienced educators, dedicated to preparing our students for success as students in high school, college, and as productive members of our society.

Home-schooling Policy

BA does not offer a home-schooling program and does not serve as an “umbrella school” for those who prefer to home school.

PLEDGES

Pledge of Allegiance to the American Flag

I pledge allegiance

to the flag

of the United States of America,

and to the Republic

for which it stands,

one nation under God, indivisible,

with liberty and justice for all.
ADMISSIONS PROCEDURES

Submit:

1.  A completed application.

2.  A copy of the prospective student’s latest standardized test results.*

3.  A copy of the latest report card from the present school.*

4.  A copy of the latest transcript from the present school.  If you are unable to obtain this item, 
     BA will formally request it upon enrollment of your student.*

5.  A copy of the latest immunization record.

6.  The notarized Medical Treatment Release form.

7.  New student registration fee.

8.  Sign and return with this application the enclosed consent and agreement forms.  

Note:

1. The school will call to schedule an interview with the parents and student.

2. The full registration fee must be paid before enrollment can be finalized.  

3. Parents and student must read the Beta Student Handbook.

* These items may not be required if the applicant is beginning kindergarten for the first time.  Beta Academy reserves the right to test any student seeking enrollment acceptance.

Age (and other) Requirements for Enrollment

Students must be five years old before September 1 to enroll in kindergarten and six years old before September 1 to enroll in first grade. Students who will be five by September 30, and who have attended a K-4 program for at least 6 months, may also be considered for enrollment in Kindergarten without additional testing.

Please Note:

Beta Academy recognizes that it cannot meet the educational and/or behavioral needs of all children. Beta Academy is a school offering a high quality training and academic instruction but is not designed to be a correctional institution for problems arising beyond those usually encountered in average school children. Some children may require services that are not available through Beta Academy, but which are essential in order for the child to benefit from his/her educational experience. The academy, therefore, reserves the right to recommend placement elsewhere, to deny enrollment in BA and to dismiss a student from BA whenever deemed necessary by the school administration.

ACCOUNTS

All tuition accounts must be set-up for electronic fund transfer. The only exception will be for those that opt to pay the entire year in advance.

Tuition is calculated as a yearly amount for each student to be paid for ten months, August through May. The monthly payments are debited on the 3rd and/or 18th of each month, as selected on your ACH Agreement for Automatic Debits form. The first of ten auto draft payments begins August of the current school term. 

Should the third of the month fall on a holiday or weekend, payment must be received by 3:30 p.m., the end of the last school day before the holiday or weekend.

Miscellaneous fees (fines for gum, lost or damaged books, property damage, sports fees, etc.) are due when assessed and must be paid at the school office. They may not be charged to accounts.

Miscellaneous school supplies, extracurricular fees, vision and hearing and scoliosis screenings, school pictures, field trips, will be extra. They may not be charged to accounts.

There will be a minimum of $30.00 charged for all NSF notices or payments otherwise refused by your bank. Cash, cashier’s checks, or money orders will be required to pay for NSF’s and must be paid immediately following such notice. BA is not responsible for banking errors processed by your bank.

BA reserves the right to refuse payments made by personal check for any reason.

Delinquent Accounts

After 30 days’ account delinquency, progress of the child will be restrained until arrangements to pay account balances are made with the office. You may be asked to keep your student home and/or to enroll him/her elsewhere until your balance is current. BA requires that parents voluntarily withdraw their children from school if the account becomes delinquent by 30 days. If parents do not withdraw their child/children, the students will be administratively dismissed unless satisfactory arrangements for payment have been made with the business manager.

Transcripts and report cards will not be released to the parents until their accounts are cleared with the school. 

PARENT ORIENTATION AND CONFERENCES

Parent orientation and conferences promote a good understanding between parents or guardians and the faculty and administration of this school.  Parent orientation is required for parents of ALL returning and new students.

The parents may be requested to attend conferences with a teacher at the end of each reporting period and as needed throughout the school year. The teacher will contact the parents to set up an appointment. Additional conferences may be obtained by contacting the office or the teacher at least one day in advance.

All questions should be directed first to the teacher of the class about which you have a question.

We request that parents and students refrain from calling teachers at their homes, except in cases of emergencies.

Volunteer Positions

Volunteer positions are available within the school for parents to assist teachers with programs, field trip organization, seasonal classroom celebrations, school office filing, cafeteria monitoring, and other activities.

VISITOR POLICY

Parents are welcome to visit the school. We do ask that you contact your child’s teacher at least 24 hours in advance to arrange a satisfactory time for your visit. All parents must first report to the school office for clearance.

Visitors - including parents - must remain in the school office or in the foyer during school hours, unless they have made advanced arrangements to visit the classroom or cafeteria. 

If a visitor is granted access, a Visitor Pass will be given in exchange of a photo ID or vehicle keys and must be clipped on so that it is clearly visible. Visitors can retrieve their ID or keys upon returning the Visitor Pass to the school office. 

PARENTS MAY NOT BE IN CLASSROOMS, HALLS, OR THE GYMNASIUM AFTER 8:15 AM OR BEFORE 2:45 PM.

We request that parents and visitors observe modest clothing standards when on campus. 

Lunches, money, and forgotten supplies should be left in the school office; access through any other entry during the school day is prohibited. Your student may pick them up during break, in between classes, or at lunchtime.

BA does not have the facilities to allow visiting students. No visiting friends, former students, relatives, etc. will be allowed to attend classes or remain in the school building after the tardy bell rings.

STUDENT MESSAGES AND PHONE CALLS

Students may use personal cell phones to contact parents before school and after school only.  Cell phones, if brought to school, must be turned “off” and remain in student lockers from 8:10 until the dismissal bell rings. During the school day, emergency phone calls may be made via the office phone.  

ACADEMICS

Achievement Tests

All students are required to attend testing week in the Spring. Scores obtained from achievement tests allow parents and teachers to assess their students’ progress based on national and local norms. We administer the Stanford 10 Achievement Test – Complete Battery.

Awards

Certificates, ribbons and special gifts highlight the Annual Awards Ceremony held each spring. Students strive during the year to obtain a variety of awards.  The awards ceremony is a very special event that we expect all students and parents to attend.  The following is a description and criteria for the awards presented at the ceremony:

ACADEMIC AWARDS

Merit Award – Students can earn merits during the year for being helpful and cooperative.  Certificate awarded to all students who are helpful to their teachers and peers during the school year.  Ribbon awarded to the student with the highest number of merits earned during the year.

Citizenship Award – Certificate awarded to students with 10 or fewer demerits for the school year.  Ribbon awarded to students with no more than one demerit for the school year.

Attendance Award – Certificate awarded to students with 3 or fewer absences for the school year.  Ribbon awarded to students with zero absences for the school year.  Students with excessive tardies (15 or more) will not be considered for this award.

Penmanship Award – Ribbon awarded to students who display good penmanship (neatness, organization and care) in all of their studies throughout the school year.

Sportsmanship Award – Ribbon awarded by the coaches and P.E. instructors to the student(s) who exhibit good sportsmanship, attitude and spirit during P.E.  Certificates may be awarded to runners-up or honorable mentions.

Congeniality Awards – Certificates and ribbons awarded to students by teachers and peers in recognition of leadership qualities, desirable character traits and special talents or abilities.

Honor Roll – Ribbons awarded to all students who achieve an A or B average in all subjects for all grading periods.  Certificates are awarded to all students who achieve an A or B average in all subjects for at least one grading period.

President’s Award – Ribbons awarded to all students who achieve all A’s in all subjects for all grading periods.  Certificates are awarded to all students who achieve all A’s in all subjects for at least one grading period.

Leadership Award – Ribbon awarded to students who exhibit and demonstrate leadership qualities by participating in various events throughout the year.  

Kindergarten students can earn points toward receiving this award by having excellent attendance, performing acts of services to others, participating in BA fund-raising events, and participating in BA community projects such as Care and Share.

1st-5th Grade students can earn points toward receiving this award by achieving A honor roll, having excellent attendance, performing community service, participating in BA fund-raising events, and participating in BA community projects such as Care and Share.

6th-7th Grade students can earn points toward receiving this award by achieving A honor roll, having excellent attendance, serving on the student senate or missions club, performing community service, participating in BA fund-raising events, volunteering for after-school programs such as peer tutoring, participating in BA community projects such as Care and Share, participating in extra-curricular activities such as dramas, musicals or sports, and participating in leadership events such as JrNYLC.

GRADES

Students must earn an average of 70% or better to pass an academic assignment. If a student earns below 70%, he/she will not pass that unit and will have to work harder on the next one, so that the overall average for the grading period is at least 70%. Grades are assigned based on the percentage scores obtained on tests and other activities. Daily work, homework grades, and pop quizzes will affect final grades.

Students dismissed from classes for misbehavior and students with unexcused absences will receive a zero to be averaged with his/her daily grades. Any tests or quizzes administered on the day of an unexcused absence will also earn grades of zero.

Make-Up Homework and Assignments

The following is the guideline regarding make-up homework for excused absences.

When a student returns to school after being absent, the student assumes the responsibility for making up all work missed. Students will report to their teacher(s), either before or after school, to receive make-up assignments.

A student will be given one day to make-up the work for each day absent. For example, if a student is absent on Monday, the make-up work missed is due by Wednesday class time. If the work has not been completed during that period of time, a failure may be recorded. Excused absences requiring a longer time to complete the make-up work can be arranged with the teacher. A student should consult with the teacher immediately if he/she feels that homework make-up deadlines cannot be met. The responsibility for getting assignments, making up tests, completing laboratory exercises, and doing other necessary make-up work is the student’s. Failure to make up work will result in zeroes being averaged for the missing assignments.

Teachers will not send work home to be completed until the student has missed three school days.

Report Cards

Report cards are mailed or given to students to present to their parents the Wednesday following each grading period. 

GRADING SCALE


HONOR ROLL

The Honor Roll is produced at the end of each grading period. Students in grades 1-7 are eligible to be on the Honor Roll. The following criteria are used:

A-Honor Roll:  

All A’s for the grading period

A/B Honor Roll:  
All A’s and B’s (or all B’s) for the grading period

ATTENDANCE

SCHOOL DAYS: Monday through Friday

Kindergarten through 7th

HOURS: 8:10 AM – 2:45 PM

The first bell sounds at 8:10 and students must be INSIDE their classrooms by 8:15 in order to avoid being considered “tardy.”  Students in the hallways after the tardy bell rings will be marked tardy by their homeroom teacher.  

Tardies

Students in K-7 will be marked tardy if arriving by 9:00 AM.  A student will also be counted tardy if leaving early after 2:00 PM.  If arriving anywhere between 9:00 AM – 1:00 PM the student will be marked absent for a half day.  If leaving before 1:00 PM the student will be marked absent half a day.  Any students arriving after 1:00 PM will be counted absent. After three tardies the students will receive isolated lunch.
Early Dismissals

Students who leave school early must be signed-out by their parent or guardian at the school office and may not return later to participate in extra-curricular activities unless he/she has obtained prior permission from the principal. Students who leave school for illness or fatigue may not return for an extra-curricular event that same day. Shopping errands, haircut appointments, “personal reasons,” and similar explanations offered for early dismissal will not be excused, and the missed time will be considered in the same light as an unexcused tardy.

ABCENCES
A written excuse signed by a parent or guardian must be presented to the office when a student returns to school after an absence.

A note stating, “Please excuse my child’s absence,” without further explanation will not be sufficient. 

Excessive Absences

Excessive absences will inhibit the child’s progress. If, in the opinion of the administration, the absences are unnecessary and/or excessive, the child will be considered truant and will be reported.

Absences, tardies, and early dismissals beyond the allowable limit will result in credit for courses being denied. 

Please make every effort to avoid excessive absences beyond four per semester. Summer school is required of all students who exceed the number of allowable absences.  Students will NOT receive credits for work completed in summer school before excessive absences have been made up.  (In other words, students may not receive credit for summer school courses and make up work at the same time.)

Credit will be denied for courses in which a student has missed more than the allowable number of days, regardless of the grade obtained by the student in the class. Promotion of students is contingent upon make up of excessive absences. 

Please note that this policy is consistent with state law regulating school attendance and is necessary in order to protect the quality education your child receives at BA.

If a student has acquired excessive absences as a result of a lengthy medical illness or hospitalization, a decision will be made by the administration regarding absences.

SUMMER SCHOOL

A student who fails to complete the minimum academic requirements WILL NOT PASS the grade in which he/she is enrolled. Failure in even one academic subject will prevent a student’s promotion to the next grade.

If a student does not complete his/her work or earns a grade below 70% for the year, he/she will be required to attend an approved summer school program. Arrangements must be made through the school office.  BA routinely offers summer school; however BA summer school offerings may be limited and are not guaranteed. 

Curriculum units CANNOT be issued to students to complete at home over the summer.  

Students who have been dismissed from Beta Academy will not be allowed to attend BA summer school.  Students with excessive demerits for the previous school term (26 or more) will not be allowed to attend summer school at BA.

Uniforms are not required for BA summer school; however, dress must conform to the guidelines outlined in this handbook.

HEALTH AND SAFETY PROCEDURES

Immunizations

A Student Immunization Record must be filled out by the parents or family physician and submitted to the school office on or before the first day of school. 

State laws require appropriate documentation on file at the school of the following immunizations for students in Texas schools prior to the first day of school.

Proof of Immunization

Proof of the above immunizations shall consist of personal records by a licensed physician or public health clinic with a signature or rubber-stamp validation.

Diphtheria/Tetanus/Pertussis (DTP/DTaP/DT/Td)

3-5 doses of vaccine required for all students attending the K-7 grades in Texas.

Polio

3-4 doses of vaccine required for all students attending the K-7 grades in Texas.

Measles/Mumps/Rubella (MMR)

2 doses of vaccine required for all students attending the K-7 grades in Texas.

Hepatitis B (HEP B)

3 doses of vaccine required for all students attending the K-7 grades in Texas.

Varicella

All students entering kindergarten will be required to have 2 doses. 
Hepatitis A (HEP A)

All students entering kindergarten, statewide, will be required to have 2 doses.

Illness While at School

Please do not send students who are not feeling well to school. The school does not have the facilities to care for sick students and cannot dispense aspirin, Tylenol, or any form of medication.

If a student becomes ill while at school, the student must receive a pass from his/her teacher for that class, and then report to the office. Students should allow the school to call the parents rather than use their personal cell phones, and students must not leave the building without authorization.  Students who leave early must be signed-out by their parent or guardian at the school office.

BA reserves the right to dismiss students if they exhibit symptoms of any condition that could be considered communicable. A written doctor’s release must be presented to the attendance clerk for the student to be re-admitted to class.

Medical Emergencies

In case of an emergency, such as illness or accident, the school will try to contact the parents at once. Individuals designated by the parent/guardian as emergency contacts will be called if parents cannot be reached. If the emergency is extreme, and it is impossible to reach the parents in a reasonable length of time, the school will call 911.

Insurance

Insurance is provided for students seriously injured while participating in school-related activities, on a limited coverage basis. Parents are requested to assist the school in holding claim expenses to a minimum by using personal insurance benefits for injuries acquired during school-related activities. Increased claims will bring a higher premium to the church, which in turn, will result in increased cost to the school and increases in tuition.

Reporting Accidents

All injuries, no matter how slight, must be reported to the teacher or faculty member on duty immediately and an accident form must be filled out. Teachers on duty may treat minor scrapes and cuts, according to first aide procedures, documenting as required. Accident forms must be submitted to the office.

Student Hygiene

Students on all levels must bathe regularly, brush their teeth daily, wear clean clothing, and observe other normal hygiene procedures. It is the parent’s responsibility to enforce these procedures daily.

Skin tattoos (permanent or temporary) are not permitted for students of BA.

Piercing of the nose, tongue, eyebrow, etc. are not allowed.  Students with pierced ears may not wear dangling earrings or hoops.  Small studs will be accepted.
Uniforms must be clean and pressed, with no slits in the sides of pants or marks on the uniform items.  Skirts and slacks must be hemmed appropriately.

Medications

No staff member will be allowed to administer any medications - even Tylenol, aspirin, cough drops, etc. In most cases, medication times can be adjusted by the doctor/parent so that medicine does not need to be taken during school hours.

In rare instances, when the physician orders an asthma inhaler to be carried on the student’s person, the parent must also sign an affidavit releasing the church-school of any liability for misuse. Inhalers should not be shared with other students.

Contact lenses are prescription items for individual students. As such, and in order to protect the health of others, contact lenses should not be shared with others. Contact lenses shall be free of design.

Because even the simplest and safest of medications can mask symptoms of illness and/or create undesirable reactions, non-prescription medication may not be brought to or used at school. Cough drops are considered an over-the-counter medication and are not permitted.

Students disregarding the above restrictions may be held in violation of the school’s “drug-free campus/zero tolerance” policy and are subject to disciplinary action.

Dental and Medical Appointments

General doctor and dental appointments should be made when school is not in session. Please check your school calendar! If a student misses school for doctor, dental, or orthodontic appointments, please obtain a note from the doctor’s office so that we may file it with our records.

STUDENT BEHAVIOR AND DISCIPLINE

The disciplinary code at Beta Academy is based upon respecting one’s self, respecting school property, and respecting and honoring one another, including – but not limited to – one’s parents, people who are serving in positions of authority, and those with whom our students work and play each day. Enrollment in BA affirms both student and parental support for the discipline code and the decisions of BA staff regarding the implementation of these guidelines.

For our school to function effectively and for students to receive the maximum benefit from this private education, the procedures, behaviors, and attitudes stated in this handbook must be maintained. BA admits only those students who are willing to abide by these standards and whose parents will support these standards even though they may personally disagree with a specific rule. Students may be dismissed from BA if, in the opinion of the school administration, the student and/or parents have demonstrated an unwillingness to comply with the standards of behavior outlined in this handbook.

BA does not operate as a “reform school” and is not prepared to accept or to continue the enrollment of students who have demonstrated unwillingness or an inability to comply with behavioral standards in this school or in another setting. Students who are currently ineligible to re-enroll at the school they last attended will not be considered for enrollment at BA. Students who have previously demonstrated behavior problems while attending BA may not be allowed to re-enroll. Students who may be “trying” to modify behavior, but whose behavior still falls short of handbook standards, may be dismissed by the administration at any point during the school year. Students, who have previously had behavior-related problems, whether at BA, home, or another school, may be admitted on probation, with the terms of the behavioral probation period outlined in an agreement to be signed by the student and the parents.

Merits

A “merit” is recognition given to a student for performing random acts of kindness for faculty and/or peers. When a “merit” is issued to a student, it will be recorded on the student’s record. The number of merits earned by a student are tabulated and recorded on report cards. Students having the highest number of merits are recognized at the end-of-the-year Awards Ceremony.

Demerits

A “demerit” is a mark denoting a rules violation and may be issued the FIRST time noncompliance with a rule occurs. A “demerit” slip will be issued to students for parent signature to inform parents that their student has been in violation of school policy.

The name of the staff member who originates the demerit will be on the demerit slip for contact in case of questions. The homeroom teacher DOES NOT have the option to dismiss a demerit issued by another staff member who was responsible for the student at the time the demerit was issued.

Accumulation of numerous demerits will necessitate a conference with the principal and may affect eligibility for continued enrollment or re-enrollment at Beta Academy.

Parents and students should carefully review this handbook together. Students need to be familiar with the school standards of procedure, behavior, and attitude in order to avoid accumulating demerits.

Please note that BA teachers often apply in-school measures to encourage positive behavior, such as rewarding desirable behaviors, ignoring minor infractions unless they repeatedly disturb, and assessing “time outs” from break times and other favorite activities.  Demerits are typically reserved for behaviors that are repeated and are inordinately disrupting daily activities.  It should be noted, however, that NEITHER verbal nor written “warnings” prior to the issuance of a demerit by a teacher or staff member is required, especially when the behavior is sufficiently serious or disruptive to merit parent notification.

The number of demerits earned by a student is tabulated and recorded on report cards.

Detentions

A detention is a disciplinary action requiring students to attend school outside of school hours, on break times/non-academic times or after school and is imposed for noncompliance with certain rules, for repeat violations of rules, and for the accumulation of three demerits during one week. 

DETENTIONS ARE TABULATED AS A MINIMUM OF TWO DEMERITS WHEN THEY ARE RECORDED ON THE STUDENT’S RECORD.

Detentions are served at the issuing teacher’s discretion.  They may not be rescheduled to accommodate school-related extra-curricular activities.

Detentions must be served before students are eligible to participate in any extracurricular activities, including field trips and class parties.
A “detention slip” will be sent with the student or mailed to inform the parents that their student has received a detention. The name of the staff member who originally issued the detention will be on the detention slip so that parents will know whom to contact if they have a question. Please note that the homeroom teacher WILL NOT dismiss a detention issued by another staff member who was responsible for the behavior of the student at the time the detention was issued.

Detention slips must be signed by the parents and returned to school by the following school day. Students who fail to serve their required detention will not be readmitted to class the next day without a conference with his/her parents and the principal. The required detention time will be doubled and rescheduled.

Conference with the Principal

Teachers may request that the principal have a conference with a student who is experiencing serious behavioral difficulties. A conference with the principal will be recorded as a minimum of two demerits, with the exact number of demerits imposed being determined by the principal who will consider the disciplinary code guidelines regarding the type of behavior and the student’s cumulative demerit record. A “disciplinary referral” form noting that the student has had a conference with the principal will be issued by the principal and must be returned signed by the parents the following day. 

Suspension of Privileges

Students’ participation in the Beta Club, field trips, school-sponsored parties, and other special school activities, including “break-time,” is a privilege at Beta Academy. “Suspension of Student Privileges” is a disciplinary action which prohibits the student from participating in the above activities, whether before, during, or after school hours for a period of at least one full school day and any weekend days and/or holidays that may fall between the school days during which privileges have been suspended.

A “disciplinary referral” form noting privilege suspension will be sent home to the parents by the principal. Suspension of privileges will be recorded on the student’s record as a minimum of three (3) demerits, with the exact number of demerits imposed being determined by the principal who will refer to the guidelines outlined in this section of the handbook as well as to the student’s cumulative demerit record and the number of days involved in the privilege suspension. Notices of privilege suspension must be signed by the parents and returned to the principal the next school day.

School-to-home communication is vital to the success of the students in this program. Failure to return a signed notice will result in the student being issued a demerit AND being detained in the school office until the parent can be contacted. Parents who fail to ensure that these notices are signed and returned to school promptly often unintentionally communicate to their students that such disciplinary measures are insignificant.

Demerits, detentions, conferences with the principal, and suspension of privileges are very serious matters.  In order for the student – with the help of his/her parents and teachers – to be able to focus on developing more appropriate behavior patterns so that even more serious disciplinary action may be avoided, school-to-home communication is vital.

Suspension from School
Students may be suspended from school for behaviors as outlined later in this section of the handbook. Students who are suspended from school for any number of days are restricted from participating in and/or attending any school-related functions before, after, or during regular school hours for the designated period of suspension. Failure to cooperate with these restrictions will result in the student being dismissed from the school for the remainder of the school year.

Students who are suspended from school for any reason and for any number of days will not be eligible for end-of-the-year Citizenship awards or Honor Roll awards.
Participation in school activities such as field trips, school-sponsored parties, and extracurricular activities may be restricted and/or terminated for the remainder of the year as well; pending a decision by a behavioral review committee composed of BA school board members and/or BA staff members. A “disciplinary referral” form noting the student’s suspension from school will be sent home to the parents by the principal. The suspension will be recorded on the student’s record as a minimum of six (6) demerits, with the exact number of demerits imposed being determined by the principal who will refer to the guidelines outlined later in this section of the handbook as well as the student’s cumulative demerit record and the number of days for which the student has been suspended. Notices of suspension forms must be signed by the parents and returned to the principal.

A student will earn grades of zero on assignments, tests, and class participation for the days he/she is suspended from school. Make-up work will not be offered. The grades of zero will be averaged in the same manner as the grades for work completed. Students who have been suspended from school will be counted as being absent from school, and the days will count as unexcused absences on the absentee records. 

After a suspension from school and before the student may be readmitted to class, the student and his/her parents may be required to meet with a behavioral review committee composed of BA school board members and/or BA staff members. Conditions of the student’s return to school may include an ISS transitional day (or days) and/or a period of probation, the terms of which must be agreed to in writing by the student and his/her parents.

Expulsion from School

Students may be “expelled,” or administratively withdrawn, from BA for the remainder of the school year, for behaviors detailed later in this section of the handbook. Students may also be expelled or administratively withdrawn from BA if, in the opinion of the principal, the student’s academic, emotional, or behavioral needs cannot be met at BA. A behavioral review committee composed of BA school board members and/or BA staff members may also be involved in a decision regarding the expulsion of a student from Beta Academy. They will base the decision on the admissions, behavioral, academic, and attendance guidelines outlined in this handbook, as well as on the student’s behavioral, academic, attendance, and demerit records from BA, from previous schools, and from the student’s pastor’s recommendations.

Students who have been expelled will not be readmitted the next school year. Honors and awards for which an expelled student is otherwise eligible will be forfeited.

Parents of students who are expelled from Beta Academy are responsible for payment of the full tuition for the month, even if the student is withdrawn during the first few days of the month.

Sexual Harassment

Definition: Offensive and unwelcome conduct of a sexual nature directed toward a student or other person or offensive and unwelcome conduct aimed at another solely because of his or her gender.

If a student believes he or she has been sexually harassed, the student or the student’s parents should immediately report the incident(s) to the principal.

If a student’s own conduct is offensive and unwelcome toward another student or a staff member, the campus administrator will determine how the conduct should be punished in accordance with BA’s code of conduct.

Off Limits Areas

A student pass is required when in OFF-LIMITS areas.

· Other students’ desks
· Classrooms – without a staff member present

· Parked cars

· Church facilities

· Youth Center

· Gymnasium, without a teacher

· Teachers’ Lounge

· Teachers’ desk/files/supplies/personal property

· Private offices/school file cabinets

· Teacher workroom

· Other classrooms

· Restrooms (Other than at regular break times)

· Cafeteria (Other than at regular break times)

· Halls during class time

· Day Care facilities

Parents Addressing Other Students

Parents, if you have a problem with the behavior of any student who attends Beta Academy, please voice your concerns to the school administration. Please don’t address a student personally about school related issues at any time. We want to guarantee all of our parents that only school personnel will address their students about behavioral concerns. 

In the event of a problem concerning discipline at any time during the year, first call the teacher of the class in which the problem occurred. For any remaining unresolved problems, contact the school principal.

DISCIPLINARY CHART

In addition to receiving a demerit, detention, or other disciplinary action, students may also be required to perform acts of restitution, such as cleaning up the area affected by his/her misbehavior, writing notes of apology, paying for damage, etc.

Demerits

Should any of these behaviors be a persistent problem, in the opinion of the teacher, the student will be referred for a conference with the principal. A detention or a suspension of privileges may be used should the behavior(s) in question continue to be exhibited after such a conference.  A warning demerit is not required prior to issuing a demerit.

· Being off limits

· Talking without permission

· Being out of seat without permission

· Failing to return school-to-home notes, homework slips, etc. signed by parents

· Throwing items, food, etc. in class, at lunch, at break-time, etc.

· Attending class unprepared

· Using office phone without a pass

· Writing, reading, or passing notes to friends, classmates, etc. Students are not to write notes, read notes, possess notes or collect notes on campus, whether during class time, lunch time or before/after school. “NOTES” are prohibited.

· Leaving trash on desks, tables, lunch tables, bleachers, floors, on grounds outside, or in any other area

· Failing to observe the “six-inch rule” (Hitting or inappropriately touching another student in any way will not be tolerated.)

· Failing to follow exact fire drill and emergency exit drill procedures (no talking, running, pushing, etc.)

· Behaviors not specifically mentioned above, but which disrupt or interfere with maintaining a clean, quiet, safe and organized Christian learning environment

· Leaning back in chairs; sitting on tables or other furniture not intended for such (Due to safety/ property damage issues, a $20 fine may be levied for each offense.)

Detentions

First Offense: Automatic detention

Second Offense: Subsequent offenses require a conference with the principal, with possible suspension of privileges

Number of demerits recorded for a detention: 2

· Bringing a “beeper,” radio, tape or CD player, or other electronic device on campus at any time

· Being “out of uniform” for school (Note: “Out of uniform” students may be required to remain in the office all day or until appropriate uniform items can be obtained.)
· Having and/or reading unapproved books, magazines, newspapers, or having and/or listening to unapproved tapes or CDs

· Using the phones to “prank” call or call “911” as a prank PARENTS OF THE OFFENDING STUDENTS WILL BE BILLED FOR ANY FINES IMPOSED BY THE CITY FOR PRANK CALLS TO 911.

· Defacing (marking, drawing, writing, carving, or cutting on, or in any other way destroying) books, desks, walls, bulletin boards or any other part of the classrooms, restrooms, gymnasium, building and grounds, vending machines or pay phones or any other school or church property. Parents will be billed for any necessary repairs / replacement (materials and labor with a minimum charge of $20) resulting from their student’s actions.

· Being disrespectful in word or in deed to a teacher or another staff member

· Forging of signatures

· Chewing or possessing gum (A $20 fine will be imposed after the first offense.)

· Eating in class, chapel, or other areas outside the cafeteria

· Failing to comply with the request of a teacher or another staff member

· Using inappropriate language or gestures, racial comments, slander, cursing, swearing, name calling, gossiping about others, etc.

· Hazing, extortion, or harassment of another student

· Gambling or “pretend” gambling

· Making fun of or intentionally humiliating another student for any reason

· Organizing or talking/writing about organizing “friendship clubs” with the purpose of excluding others

· Horse playing, wrestling, “play-fighting,” “piggy-backing” or lifting other students in any manner, “trading punches” or playing any type of games which involve physically striking another student

· Hitting, pinching, slapping, biting, poking, pushing, pulling or in any other manner touching a student inappropriately

Suspension of Privileges

First Offense: Suspension of privileges for a minimum of one full school day. (Number of days will take into account the severity of the offense and the student’s behavioral record.)

Second Offense: Suspension of Privileges for a longer period or suspension from school, as well as a probationary period, which may include a suspension of privileges, once regular class attendance has been re-established.

Third Offense: Longer suspension from school or expulsion for the rest of the school year.

The number of demerits recorded for a suspension of privileges is 3 and for suspension from school, 6.

CHEATING on school work, which includes the following:

· Seeking, providing, or obtaining answers to homework, daily work, quizzes or tests (whether for one’s own use or for another student’s)

· Examining, copying, or taking test keys, score keys or completed tests or assignments from the teacher’s desk or another student’s desk or files

· Copying from another student’s work or from an answer key

· Plagiarizing in any form

· Preparing, having in one’s possession, using or sharing “cheat sheets”

· Doing another student’s work for him/her

· Scoring incorrect answers as correct

· Looking at another student’s test during a testing session

· Talking or asking about tests, test questions, or answers on a test at any time

· Using a cell phone, calculator, or other technological device during class time without teacher’s knowledge and/or consent

FIGHTING (whether the fight occurs or is to occur on or off campus), including:

· Planning or talking about a fight

· Encouraging another student to fight

VIEWING PORNOGRAPHY

· Viewing inappropriate magazines, Internet websites, advertisements, etc., including materials that have been noted as “soft porn”

· Communicating via written notes, web pages or chat rooms in a sexually explicit or sexually suggestive manner, including posting on internet sites inappropriate pictures, symbols, lyrics, or other materials that could be construed as sexually suggestive

HARRASSING A STUDENT, TEACHER, OR STAFF MEMBER

· Making threatening, sexually suggestive or otherwise inappropriate verbal comments

· Making threatening, sexually suggestive or otherwise inappropriate gestures with hands or body

· Making racial or ethnic jokes and/or hurtful and/or slanderous comments

NOTE: If, in the opinion of the administration, the degree of the offenses listed above is sufficiently serious, suspension from school may be required.

Suspension from School

First Offense: Minimum of one full school day, with the number of days determined by the severity of the offense and the student’s behavioral record. Students who have been suspended from BA may be required to apply for readmission to the Behavioral Review Committee of the BA School Board.  Readmission guidelines, probationary agreements and any other stipulations of the Review Committee will be strictly enforced. The BA School Board and/or administration reserve the right to expel a student on the first offense involving any of these behaviors.

Second Offense: Those students whose behavior warrants a second period of suspension during the course of the same school year may be suspended for a longer period of time for the second offense or may be expelled for the rest of the school year at the discretion of the BA School Board and/or the BA administration.

· Bringing matches, lighters, alcohol, pornography, tobacco products, drugs, drug paraphernalia, inhalants of any kind, substances which resemble or are intended to look like drugs, knives (including pocket knives), guns, bullets, fireworks, sling shots, other weapons or toy replicas of any of these items to school or to any school functions, whether on or off campus

· Talking about, joking about, or engaging in gang-related activities, including writing in a manner which resembles gang graffiti or gang writing in any form, whether on or off campus or via the Internet

· Talking about, joking about, or using illegal drugs or drug paraphernalia of any kind, whether on or off campus or via the Internet

· Talking about, joking about, or being involved in occult activities, witchcraft or Satanism, whether on or off campus or via the Internet

· Using permanent markers, temporary markers, liquid correction fluids, or any type of aerosol product in an inappropriate manner, whether on or off campus

· Talking about, joking about, or threatening to use violence against any student, staff member, Beta Academy, or any individual or organization, whether on or off campus, or via the Internet

· Harassing another student or staff member via inappropriate touching, sexually suggestive or offensive comments, whether on or off campus or via the Internet

· Bringing and/or talking about, joking about or viewing sexually explicit materials or related items, whether on or off campus or via the Internet
· LYING, which includes relating information that is not true, misleading school faculty or officials when questioned, misrepresenting the truth, refusing to “tell” when questioned about school related incidents, withholding knowledge of situations that could jeopardize the well being of other students and/or the academic, behavioral, or Christian standards of the school. 

BA APPEARANCE GUIDELINES

for all school-related functions, whether on or off campus

Parents, please discuss with your student that standards of dress are a “fact of life” in the working world as well as in academia.  The purpose of such a standard is to communicate a sense of personal responsibility and professionalism, and research supports the idea that adherence to a standard of excellence in dress at school not only enhances campus security, but also minimizes tendencies to focus on fashion trends and contributes to an attitude of excellence in the classroom and appropriate behavior school-wide.  While we appreciate and respect individuality and the right to express one’s uniqueness, there are many other outlets for such expression, and your cooperation and support is invaluable in minimizing deviations from the uniform guidelines in this section.  

Students, thank you in advance for your cooperation!

DRESS CODE & UNIFORMS

Full Uniform Required Each Day

All students will be required to be in full uniform each school day unless a note has been sent home to the parents stating otherwise. Students should leave home in entire uniform, enter school with uniform in place and maintain the uniform code throughout the entire time on campus. 

Shirts and blouses must be clean, neat, ironed, and in good repair. They should be tucked in at all times while on campus.

Tears and holes in trousers, shirts, sweaters, or coats must be kept mended or patched.  Uniform items should be free of all pencil and ink marks.

Socks may be solid white.  Tights or hose must be free of designs and be solid white.  No leggings, please. 

Out of Uniform

Slacks with slits in the seams, holes, or hems that have been ripped out are unacceptable, as are skirts with unbuttoned waistbands, hemlines above the knee or hems that have been ripped out.

Grace Period

One day of “grace” per student per school year will be allowed in the event of broken washers, lost uniforms, etc. Grace is not extended for students electing to wear casual clothes. If a student cannot dress in uniform, he/she must wear the designated alternate uniform.

Continued Violations

If a student arrives in partial uniform or without uniform after having used his/her “grace” day, he or she may be fined $20.00, receive a demerit, and/or isolated lunch and may be retained in the office for the full school day at the principal’s discretion. Absences will be recorded and the penalties for unexcused absences imposed.

Violations of the dress code that cannot be corrected within one day will be reviewed by the principal to determine whether or not the student may attend class out of uniform.

Please Note:

Bare feet, “sock feet,” “flip flops” and ill-fitting clothing (too tight or too loose) are never appropriate. Hats, bandanas and other head adornments are prohibited before school and during the school day for both boys and girls. Bandanas, headbands, knit caps, and other headgear often associated with gang apparel are never appropriate and may not be worn at school or any school-related functions.

Alternate Uniforms—When Student’s Uniform is “Out of Order” Temporarily

GIRLS: If a student must be out of uniform (one time is allowable with a reasonable parental excuse), she should wear a dark skirt and a white starched blouse. No denim skirts are allowed as uniform or alternate uniform dress at any time.

BOYS: If a student must be out of uniform (one time is allowable with a reasonable parental excuse), he should wear dark dress slacks and a white starched shirt. No denim pants will be allowed as uniform or alternate uniform dress at any time.

Hair

Hairstyles should complement, rather than dominate the student’s appearance. No faddish haircuts will be allowed. Students may not shave their heads or parts of their heads.  Extreme deviations from a neat, moderate hairstyle, including hair coloring outside the normal range of natural hair colors (e.g., orange, purple, maroon, etc.) are not acceptable.

GIRLS: Girls’ hair must be clean, neat, and secured out of the eyes.

BOYS: Boys’ hair must be cut so that it does not hang in the eyes, extend beyond the top of the ear or touch the collar in the back when standing or sitting in a normal upright position.

Sweaters

Only approved navy uniform sweatshirts or “hoodies”, or the approved cardigan purchased from Parker School Uniform are acceptable.  

Shoes and Socks

· All grades may wear appropriate uniform shoes. NO EXCEPTIONS.  
· Solid white crew socks—or knee socks —are acceptable. 

· Solid color white tights may be worn under girls’ skirts.

“Dressy” Attire

Dressy clothes (worn for school-sponsored banquets, ceremonies, etc.)  must meet the BA standard of excellence in appearance outlined below.

Dressing for Extra-Curricular Functions, e.g., Events, Field Trips, etc.

Clothes must meet the BA standard of dress outlined below.

Casual Attire

Casual clothes must meet the BA standard of dress. For casual dress days, nice denim is acceptable, and socks or hose are not required.  A note will be sent home in advance if casual clothes will be allowed during the school day.

PERSONAL APPEARANCE GUIDELINES

Girls:

· Natural face and nail color is standard uniform for all school-related functions.

· No jewelry except earing studs
· No sleeveless dresses, shirts or blouses. 

· Skirts, dresses and culottes must be to the knee.

· All shirts and blouses must be tucked in at all times while on campus.

Boys:

· No make-up, nail coloring, piercings or tattoos.

· No jewelry 
· No sagging “low-riders” or ill-fitting pants.

· No sleeveless shirts.

· All shirts must be tucked in at all times while on campus.

· Belts are required when pants have belt loops.

*Note: Pictures to be included in school related publications and slide show presentations must reflect the BA standard of dress.

EMERGENCY CLOSINGS

Generally, BA follows the same emergency closing days and times as the Houston Pasadena ISD.
Tune in to KTRH 740 AM and/or local television stations, as BA will attempt to post closings on as many of these as possible in the event of an emergency.

STUDENT SAFETY/SCHOOL SECURITY

Fire Drills/Emergency Drills

A practice fire drill will be held at least once each month during the school year. At the sound of the fire alarm, students are to quietly stand and walk out of the building in an orderly manner to a designated place. Exit routes are posted in each classroom and in other necessary areas. At a given signal, students are to return to the school in the same orderly manner. Students must walk in line. They are expected to refrain from talking, pushing, playing, or running. Each teacher will be with his/her group.

All students will be instructed in the evacuation procedures detailed in the BA evacuation plan.

Traffic Flow

When students are being dropped off/picked up at BA, vehicles must follow the specified traffic route. Please do not park in fire lanes, reserved parking areas, circular drive, curbs, and/or driveways.

Campus speed limit: 5 miles per hour. We respectfully ask that all parents and visitors observe this limit, imposed for the safety of our student body.

Picture ID’s Required for Transportation Providers Other Than Parents

Those listed on the student’s application as transportation providers must provide a picture ID before the school can release the student to them. If someone other than those listed on the student’s application as transportation providers arrives to pick up a student, for the student’s protection, the school will not dismiss him/her without a parent’s verbal confirmation and a picture ID from the person who is to provide the transportation.

Restricting Access of Non-Custodial Parents or Others

Parents who wish to restrict access of a non-custodial parent to their child must provide a certified copy of a divorce decree, court order, or other legally binding document stating that such a restriction has been ordered by the court. The school cannot prohibit a parent from picking up, visiting, or otherwise making contact with his/her child unless documentation that legally supports such a restriction has been provided to the school via certified copies of legal documents. These certified copies must remain on file in the school office and will be marked “confidential” to protect your privacy. (A verbal request or one that has been supported by non-certified copies of documents in the past now requires certified copies delivered to the school office prior to the first day of school.)

Bicycles, Skates, Scooters

Students may not ride bicycles or scooters or use skates or skateboards on campus, unless it is during a per-approved PE class AND the student wears approved head protection. Students may not use these on campus before/after school hours.  Please understand that there is no supervision to ensure the use of appropriate safety equipment and appropriate use of these recreational items at BA.

Police and C.P.S. Questioning of Students

When police or caseworkers ask to question a student on school property or at a school-related activity, the following guidelines shall apply:

· The questioning officer / caseworker’s name and title shall be obtained and recorded.

· The principal or designee shall make reasonable efforts to contact parents of students. Under no circumstances, however, will this provision interfere with a police or Children’s Protective Services investigation.

· When the parents cannot be contacted, the principal or designee will make reasonable efforts to be present when the officer/caseworker questions the student.

· It is the police officer’s responsibility to inform the student of his/her rights (Miranda Warnings) when required by law. Once a police officer begins questioning a student, all responsibility for such questioning rests with the police officer.

Physical Restraint

Staff members of BA do not force compliance with requests made to students by using physical force.  However, in extreme situations, a Beta Academy employee may, within the scope of the employee’s duties, use and apply physical restraint that the employee reasonably believes is necessary in order to:

· Protect a person, including the person using physical restraint, from physical injury.

· Obtain possession of a weapon or other dangerous object.

· Protect property from serious damage.

· Remove from a specific location a student refusing a lawful command of a school employee, including from a classroom or other school property, in order to restore order or impose disciplinary measures.

· Restrain an irrational student.

OTHER
While rarely exercised, BA reserves the right to search backpacks/purses at any time.

“Beepers,” Pagers, MP3 Players, I-PODs, Radios, Game Systems, Etc.

“Beepers,” pagers, “walkie talkies,” radios, CD/DVD or MP3 players, video games, game systems, dice, I-PODs, etc. are not allowed on campus. These will be taken up and will be returned after receipt of a $20 fine and then, only to the student’s parents. The school is not responsible for the loss of any of these items brought to school or school-sponsored events.

Books, Magazines, Tapes, CD’s, DVD’s, Toys

Please do not bring these items to school. If they are found in your possession they will be confiscated and returned only to the parent/guardian.

Cell Phones

The use of cell phones during the day (8:10-2:45) prohibited.  Cell phones brought to school (for use after school) must be turned to the “off” position until the last bell has rung.  After school, students should not use cell phones until they have left the school building.

Any use of a cell phone in school during school hours by a student will result in disciplinary action.  If a student brings a cell phone to class or the phone rings while in a student’s locker, the teacher will initiate disciplinary action, and the phone will be confiscated.  (Please note:  “Forgetting” to turn off the cell phone is not an excuse.)

Students are not allowed to place or receive phone calls or text messages from other individuals, whether these individuals are BA students or otherwise, during the school day.  Use of a cell phone during a test, quiz or other assignment (i.e. text messaging, photos, calculators, etc.) will automatically be considered cheating, and the appropriate disciplinary action described in the Student Handbook Disciplinary Section will be applicable.

No taking of or other use of cell phone photographs is permitted during the school day, and cell phone use is prohibited in the restrooms or locker room areas at any time and at any school-related function.  

Students who become ill should report to the school office and the receptionist will contact the parent/guardian for the student. Students who need to contact parents for any other reason should report to the office, and the receptionist will place the call.

Neither BA nor its faculty/staff is responsible for loss of cell phones brought to school or to any school-sponsored function.

Violation of the cell phone policy will result in the assessment of a $20 fine and the phone being taken up and returned only to the parent.  Suspension of privileges and other disciplinary measures may also be imposed for subsequent offenses.

Gum

Gum, in any form, is not allowed on campus. Students who attend BA must agree not to bring or chew gum on campus at any time. Students caught with or chewing gum will be charged a $20 fine to help pay for damages to school property that are caused by gum. Suspension of privileges and other disciplinary measure may also be imposed.

Lost and Found

Lost and found is operated from the front office. At the end of each grading period, all items that have not been picked up will become the property of the school and may be discarded.

Have uniform items monogrammed or put the student’s name on them somewhere.   It is well worth the extra cost of monogramming to avoid someone accidentally claiming an item because it looks just like his/hers!

Please note that the “tag” on items may easily be removed; therefore, it is not a good place to put identification.

Musical Instruments

Instruments are to be played only in supervised music classes.

Chapel and sanctuary instruments are off limits except during supervised activities/classes.

School Telephone Use

The school phone is reserved for official school business and emergencies. 

All calls from parents must be directed through the school office between the hours of 8:00 AM and 4:00 PM. 

The school will not release any information regarding students (names, addresses, phone numbers, etc.) over the phone. To protect the students’ and their families’ right to privacy, BA does not issue any type of identifying information over the phone, even to people whose voices the office staff may recognize. 

STUDENT ACTIVITIES
Field Trips

In connection with their studies in the arts and sciences, students may have field trips scheduled during the year. These experiences are designed primarily to enrich learning.  Every child must have a permission slip signed in order to participate in field trips.  Students having a detention (or having privileges suspended) for the week will not be allowed to participate in field trip activities.

A note will be sent home if casual clothes may be worn on the day of the field trip.  Unfortunately, BA cannot provide supervision for friends of students to attend our school-sponsored field trips.

Parties

Parties are not school-sponsored unless parents receive a note from the school.  Seasonal parties in the classrooms are organized by room parents in cooperation with the classroom teacher and will be Christ-centered.

Parents should clear all birthday parties conducted at BA with the supervisor, and parents should furnish all party supplies (napkins, plates, forks, etc.) necessary for these events. These parties must be limited to 25 minutes at lunchtime or snack time.

PARENTAL ASSISTANCE PROGRAM

Parents are encouraged to become active partners in their child’s education. Volunteer help is important and encouraged. Please ask your child’s teacher or call the school office to find out how you can assist.  Thank you!

CONFLICT RESOLUTION AND

ARBITRATION AGREEMENT

All parties agree that they will never make demands, threaten to sue, or actually litigate any matter whatsoever relating to or resulting from a student’s enrollment and/or participation in any school related activities, or from parent/guardian and school contractual agreements. Accordingly, I agree to resolve all potential claims, disputes, or causes of action through binding arbitration using the procedures outlined below.

I will not bring civil lawsuits against other students or faculty or BA to resolve personal disputes. I may seek compensation for injuries from another’s insurance company as long as the claim is pursued without malice or slander. I will first use all resources necessary to resolve personal disputes between members. 

I believe that conflict that arises within the school must be handled peaceably so far as it lies within our power. If conflict cannot be resolved with the help of school administration, there are mechanisms within the sponsoring organization (Wide Awake Ministries) to resolve conflict.

The use of arbitration to resolve conflict is preferred above going to court. However, before the school agrees to enter into arbitration to resolve the conflict, both parties should agree to the following rules:

· The arbitration will be binding on both parties.

· The school’s attorney can be involved in the process, with the absolute freedom to ask questions.

· The issues to be determined in arbitration must be agreed to.

· Formal rules of discovery must be waived and the discovery process agreed to.

· Three Christian arbitrators, none of whom are close friends with either party or have knowledge of the facts leading to the dispute, should handle the arbitration.

· Each party should select one arbitrator who is not an attorney, with the other party having absolute veto power over the selection on up to three occasions.

· The two arbitrators selected by the parties select a third arbitrator who has a good reputation, and is impartial.

· Arbitration must be held at a neutral site.

· Arbitration must be completed within a reasonable length of time, which the deadline should be stated clearly in the agreement.

· The arbitration agreement should clearly state who would pay which expenses, including the prevailing party’s legal expenses.

· The arbitration agreement should state that both parties waive any right to litigate matters once the arbitration agreement is entered into.

After reading, asking for clarification if necessary and agreeing to abide by the Conflict Resolution and Arbitration Agreement, please sign the acknowledgement of your agreement, IN THE PRESENCE OF A WITNESS, who should also sign and date the form.  Please submit the form to the school office with your enrollment packet.  Thanks!
BETA ACADEMY


9701 Almeda Genoa Rd.


Houston, TX  77075


713-337-1049
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